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RFP Response Template- Budget Narrative
Workforce Innovation and Opportunity Act (WIOA) Services for The Link- a Specialized PA CareerLink® Site

Legal Company Name:
	(Proposer to include response here)


Budget Narrative
Respond to the following questions to provide narrative supporting the proposed budget data in the Budget Sheet Template. The Budget Narrative Responses are limited to 3 pages in length. Refer to the RFP Appendix- Budget Definitions when developing your budget and narrative responses.

1. Cost Proposal Narrative: Explain the basis and rationale for the proposed budget in how it supports the scope or work and proposed activities.
	(Proposer to include response here)



2. Maximized Resources: Describe how funds are allocated to minimize administrative costs and support direct services to participants. 
	(Proposer to include response here)



3. Indirect Cost Rate: If applicable, report your indirect cost rate and narrate rationale. 
	(Proposer to include response here)




4. Cost Variables: Describe any key cost variables for the service or project such as volume, frequency, duration or length, geographic reach, and service level.
	(Proposer to include response here)



5. Unusual Expenditures: If applicable, report any unusual expenditures budget and include your rationale. 
	(Proposer to include response here)



6. Staff Budget: Narrate any information necessary to understand the staff budget, such as annual salary, percent of time charged to this contract, location of staff, etc. 
	(Proposer to include response here)



7. Subcontracts: If applicable, describe all proposed subcontracts, including the subcontracting organization, the amount that will be subcontracted and the function the subcontractor will fulfill and why. 
	(Proposer to include response here)



8. Matching Funds: Provide narrative to describe the source of and any other relevant information about matching funds.
	(Proposer to include response here)



9. Support Services and Incentives: Describe any support services and/or incentive-based fee structures and how they align with the scope of work and goals of this RFP.
	(Proposer to include response here)



10. Audited Financial Statements: Attach one electronic copy each of the last two years’ audited financial statements.  Briefly describe the results of the audit in regard to overall business financial health.
	(Proposer to include response here)




11. Business License: Attach one electronic copy of the current business license or describe why this is not applicable. 
	(Proposer to include response here)
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